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Other related policies | = Use of Internet, e-mail and Other Wide-Area
or sources Networked Resources (IT-01)
= Information Technology Security (IT-06)
= Admission to DHL Programs (DHL-01)
= Financial Assistance for Students under DHL
(DHL-02)
= By-Law No. 7 / section 20

1) General Provisions

Objective 1.1. The objective of this Policy is to support students in pursuing academic
studies when registered in a program under the Department of Higher Learning
(DHL), by loaning them digital technology devices for the duration of their studies.

Acceptableuse  1.2. DHL digital technology devices are learning tools to be used for educational
purposes only and solely by the student and not to be shared with any other
individual.

Conditions 1.3. Digital technology devices remain the property of the CSB and students
must return them without delay in any of the following situations when they:
a) complete their studies;

b) are identified as inactive according to program criteria without prior
authorization for absence from studies;

c) are no longer registered in their program or sponsored by DHL, or

d) are requested by an authorized DHL or IT personnel (e.g., for
maintenance, updating, non-compliance with this Policy).
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Definitions 1.4. In this Policy, the following words or expressions mean:

a) Digital technology devices or Device: laptops and their accessories,
assistive technology and any other accessories or equipment;

b) Program under the Department of Higher Learning: programs such as
Cree Teacher Training, lyeskuwiiu (IK), Springboard to Nursing, Bachelor
of Social Work, Master in Education.

2) Student Eligibility

Criteria 2.1. In order to benefit from a loaner device provided by DHL, the student must:

a) be registered in a program under DHL;
b) maintain regular attendance and assignment submission;

c) be identified by DHL as in need of a digital technology device to pursue
his studies;

d) not have an outstanding debt from previous CSB sponsorship, in which
case, sponsorship may be conditional to reimbursement arrangements.
Allocation of 2.2. The DHL Project Development Officers, Education Consultants or
device designated staff member will:
a) ensure the criteria for allocation of a device are applied;

b) have the Loan Agreement duly completed and signed by the student
and kept in the student file (see Annex A).

Eligible students may be placed on a wait list if there is a limited supply of devices
available.

3) Responsibilities

Careand safety ~ 3.1. Students are responsible for keeping the device safe and in good working
condition.

Technical 3.2. The student must:

issues/repairs ] ]
a) promptly report any problems that arise to the DHL Project Development

Officers or Education Consultants;

b) not take the device anywhere else for any kind of service or repair
unless explicitly instructed to do so in writing by the DHL Project
Development Officer or Education Consultant. The student must not
attempt to repair or alter any part of the loaner device.

Loss, theft or 3.3. Should the device be lost, stolen or damaged, the student must immediately
damage report it to the DHL Project Development Officers or Education Consultants.
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Software and 3.4. The student shall not in any way modify or disable any software or security
applications applications, nor shall the student install anything new on a device. Updates shall
only be carried out by authorized CSB personnel.

4) Final Provisions

Agreement 4.1. In order to benefit from a loaned device, the student must sign the Digital
Technology Device Loan Agreement (see Annex A) and respect the provisions
of any CSB policies and more particularly the following:

= any code of conduct applicable to students enrolled in programs under DHL
= use of Internet, e-mail and Other Wide-Area Networked Resources (IT-01)
» information Technology Security (IT-06).

Termination 4.2. DHL may at any time restrict, suspend or terminate a loan for non-
compliance with this Policy and for any misuse or abuse of a device.

Recuperation of  4.3. For the recuperation of devices in situations listed in article 1.3, the student

devices shall return the devices without delay as instructed by the Project Development
Officer or Education Consultant at a specific location. In exceptional
circumstances, the student may request from the DHL Project Development
Officers or Education Consultants an extension not exceeding 15 days.

Damage or 4.4. A student may be responsible for the loss of value associated directly with
replacement any negligence, intentional misuse, or abuse of a device. Failure to return the
cost device may oblige the CSB to take appropriate measures, including:

* invoicing the student for the value of the lost, damaged or non-returned
devices in addition to any administrative costs;

* recuperating the above-mentioned value from any other benefits or
allowance to be paid to the student or through any other appropriate
means;

= deny future loans of a CSB device to the student.

5) Application of this Policy

Official version ~ 5.1. The official version of this Policy is kept by the Secretary-General of the
Board.

Responsibility 5.2. Any person referred to in this Policy must abide by all its provisions and all
managers of the Board are responsible for ensuring that all its provisions are
applied and respected. The Director of Higher Learning is the person responsible
for providing support in the interpretation of this Policy and to ensure its revision
when necessary.
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Annex A
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e gV Digital Technology Device Loan Agreement
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I, the undersigned student, agree that | will be solely responsible for the digital technology device(s) loaned to me by
DHL on , and further agree to:

1) return the device(s) and all accessories provided without delay prior or as soon as I:
= complete my studies
= am identified as inactive according to program criteria without prior authorization for absence from studies
= am no longer registered in a Program or sponsored by DHL
= am requested by the Cree School Board;

2) handle the device with care and diligence. | understand that | may be held personally responsible for any
damages or loss incurred by my negligence, intentional misuse, or abuse of a device or if | do not return the
device and agree that the CSB may recuperate the value from any other benefits or allowance to be paid to me
or by any other means;

3) use such device solely for the purposes of my studies;

4) be solely responsible for such devices and will not lend or give access to it to any other individual;

5) and | recognize having received the following equipment:

= Laptop D Laptop backpack D Headphones D

Serial number
Mouse D

= Power adapter (two pieces) D

Others D Describe:

| also recognize having read and understood the Policy on Loans of Digital Technology Devices for Students
Registered in a Program under the Department of Higher Learning (DHL-03) and agree to respect its requirements
and conditions.

Name of the student (printed):

Address:

Telephone: e-mail address:

Signature of Student Date

Reserved for the Administration (Return)

Name of the person processing the loaner return: Date of return:

All components lent to the student are returned and are in good condition: Yes D No D

Notes:

Signature:
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